· How do I access PRM?

1. Use IE 6.0 or higher and login to http://slt:8080/PRM/
2. Type in your username and password and click login.

In general, the initial username/password pair is composed of your First Name and Last Name.  E.g. for John Doe, it would be:

Username:  ____ jdoe ____
Initial Password:  ____ jdoe ____

You will be prompted to enter a new password at your first login.

· What can I do with PRM?

After login, from the Home Page, you may perform the following functions:

1. PROJECT PLAN
* Access project plan/PIP: click any of the project names under the Title: Projects.

* From the Project Plan Page:

· Access Task Info / File Attachments: click on a task name

· Review Blogging: click on the blog summary at the end of the task line.

· Blog on Task: on the Task Blog Page, click Post a Blog on the top-right corner.

· Access project Action Item/Decision: click on the sub-menu: Action & Decision.

2. CENTRAL REPOSITORY
* The project plan tree in (1) above also contains the central repository.

* From the Project Plan Page:

· Upload Files attached to a task: click the task name, use button next to Attachment.

· Download / Open Files: click the task name, and then click the filename.

· View all Project Files: navigate by clicking sub-menu: Project Profile >> View All Attachments.

2. PROJECT MEETINGS
* To access meetings: click the Meeting Tab on the top menu bar.

* From the Meeting Calendar Page:

· Participate in a Meeting: click the meeting, then click Start / Join Meeting on top.

· Review Meeting Minute and action items: click the meeting.

· Schedule a Meeting: click sub-menu item: New Meeting.

3. BUG TRACKER
To access the Bug Tracker: click the Tracker Tab on the top menu bar.

From the Bug Tracker Page:

· Run a Bug Report: fill out the search criteria and click Submit.

· File a New Bug: click sub-menu: New Problem Report

· View a PR (bug): from the search result, click the bug ID in front.

· Update a PR (bug): from the View PR Page, click the link Update this PR.

· Blog on PR (bug): from the View PR Page, click sub-menu item: Bug Blog.

· How to get HELP?

Click HELP at the bottom of every PRM Page, the HELP LINK, or email the PRM Team.
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